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APPROVED WAY - REPLACEMENT CHECKLIST

1  You must first receive your approval email from the QBCC 
permitting the replacement of a Checklist.

2  The QBCC will provide you a fact sheet based on your specific 
circumstances to guide you through the process. 

3  Log into myQBCC to commence your Replacement Checklist 
(in accordance with the instructions on the fact sheet).

4  Begin the process at Part 1 and proceed to answer all 
questions based on your current situation.

5  Upload all relevant documents to the system as required, 
including Statutory Declarations that have been signed and 
witnessed.

6  Email the QBCC qbcc.saferbuildings@qbcc.qld.gov.au 
advising you have replaced the checklist and we will take  
the required action in relation to your Original Checklist.

Below is the ‘approved way’ to replace a Combustible Cladding Checklist as required by the Building Regulation 2006.

APPROVAL EMAIL

Part
1

Part
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3
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1  In your approval email to replace a checklist from the QBCC 

you would have received a Statutory Declaration to complete. 

Please sign and have this document witnessed and then 

return to the QBCC by emailing  

qbcc.saferbuildings@qbcc.qld.gov.au

2  Log into myQBCC and proceed to register the building again 

from the start. Please call your building name “XXXXXXX 

– Replacement”. You will be given a new reference number 

for the building, record this. It will look something like BU-

XXXXXXXX.

3  Answer all the questions honestly based on the new or 

current information in relation to the building and how  

it is now.

4  At the end of Part 1 print the new Statutory Declaration and 

once signed and witnessed, upload the completed Statutory 

Declaration into the checklist system. Click SUBMIT to 

proceed to Part 2.

5  Answer all the questions honestly based on the new or 

current information in relation to the building and how it is 

now. Upload all relevant documents including a completed 

Building Industry Professional Statement – Form 34.

6  At the end of Part 2 print the new Statutory Declaration and 

once signed and witnessed, upload the completed Statutory 

Declaration into the checklist system. DO NOT click SUBMIT.

7  You will then need to request an exit code from the QBCC. 

Email qbcc.saferbuildings@qbcc.qld.gov.au and advise you 

are replacing a Checklist, provide the new reference number 

for the Replacement Checklist, and request an exit code. 

Once you receive the code, enter it as per the instructions. 

Once you have exited the system send an email to the QBCC 

(qbcc.saferbuildings@qbcc.qld.gov.au) with the new Building 

number for the building (B - XXXXXXXX) advising you have 

replaced the checklist.

QBCC will proceed to take necessary action in relation to your 

Original Checklist.

You will need to process your Replacement Checklist request by 

the due date provided by QBCC in the approval email. If you do 

not action the Replacement Checklist within the stated period 

in the approval email you will no longer be able to replace the 

checklist and must proceed through the process using your 

Original Checklist. Penalties may apply. 

Refer to the attached fact sheet - Failing to comply with the 

Approved Way to Process a Replacement Checklist.

Should you have any issues with this process please email  

qbcc.saferbuildings@qbcc.qld.gov.au.
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To Replace a Combustible Cladding Checklist pursuant to s.16ZQ of the Building Regulation 2006 you must receive an 

email from the QBCC permitting the owner (or agent) to give the QBCC a copy of a completed checklist (the Replacement 

Checklist).

You are currently in Part 3 of the Combustible Cladding Checklist process but want to change answers in the Part 2 Checklist. 

Changing these answers will mean you should have exited at Part 2.
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